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This booklet will help
you get the best out of
any meetings that you
may have to attend. It
will give ideas that you
may already have
thought of but,

-~ hopefully, some that

Introduction

If you have a child with special educational needs, you may
find you sometimes have to attend meetings with school
staff and other professionals to talk about your child’s needs.
This can be daunting and to make it easier, we may be able
to offer a voluntary Independent Parental Supporter to help
you prepare for the meeting or go to it with you. However,
the advice in this leaflet will help you to make the most of
any meetings you have to attend.

Children from Westfield
Middle School, Bedford,
drew the illustrations in
this series of leaflets.

may be new to you, too.

Before the meeting @

o Make sure you know the time and place of the meeting.
o Make sure you know what the meeting is for.
 Find out who will be at the meeting.
o Ask if there are any reports you can read before
the meeting.
« Listen to your child’s views.
e Try to have an idea in your mind about what you would
like to get from the meeting.
» Make some notes about the points you would like
to bring up in the meeting.

You can write other reminders here:




o BTN

» Make sure you know who everyone at the meeting is and » Try to do anything you agreed to do.
what their job is. e If you are unsure of anything discussed at the meeting,
o If people use unfamiliar words, ask them to explain them. make contact as soon as possible with the person involved.

e If you still don’t understand, don‘t be afraid to ask them to
explain it again.
« If someone is taking notes, ask for a copy or take
your own. You can write other reminders here:
o Ask for the name of someone you can contact in
the future.
» Ask the person who chairs the meeting to repeat all the
decisions at the end of it and to have these put in writing.
« If another meeting is arranged, make sure you are clear
about the day, time and place.

You can write other reminders here:




If you need the information in
this leaflet in another language
or in a special format, such

as braille, large print or
audio-cassette, please contact
us at the address below.

Ky botim jep t& dhéna pér
prindérit g€ kané fémijé me
nevoja té veganta mésimore.
Eshté pérgatitur nga
Shérbimi i Partneritetit t&
Prindérve (Parent
Partnership Service). Ky
shérbim i ofron prindérve
pérkrahje t& besueshme dhe
té paanéshme. Nése kéto t&
dhéna ose késhilla ju
nevojiten né gjuhén amtare,
ju lutemi t€ na kontaktoni né
adresén e méposhtme.
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Cette publication offre des
informations aux parents
d’enfants qui ont des besoins
particuliers en matiére
d’éducation. Elle est publiée
par le Parent Partnership
Service. Ce service offre un
soutien confidentiel et
impartial aux parents. Sivous
souhaitez recevoir ces
informations ou des conseils
dans votre propre langue,
veuillez nous contacter a
I'adresse reprise ci-aprées.

2 ustolel AN Aaldls
elRuldl gatddl siLastsil
dldlailel AUSdl 21l &,
a1 Waoe Walafqu wfda
Gl Glollddlatl 21 &
L Adl dldlailel wletall
2la, derd esl 20l B, %l
datal 2l Al & udle
Al @l ASd S, 4
Ful slal ol 2nldl
U2ellal U2 Aol HUS S

Questa pubblicazione
informativa & rivolta ai
genitori di bambini con
necessita educative speciali.
Essa ¢ prodotta dal Parent
Partnership Service, ente che
offre sostegno ai genitori
ispirandosi a criteri di
riservatezza e imparzialita.
Se desiderate ricevere
informazioni o consigli nella
vostra lingua, potete
contattarci all'indirizzo
sottostante.
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Niniejsza publikacja zawiera
informacje kierowane do
rodzicéw dzieci o specjalnych
potrzebach edukacyjnych.
Zostala przygotowana przez
serwis partnerstwa rodzicow.
Oferuje on poufng oraz
bezstronng pomoc dla
rodzicow. Jezeli potrzebujesz
informacji lub porady we
wlasnym jezyku, prosimy o
skontaktowanie sie z nami
pod adresem podanym
ponizej.
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The Parent Partnership Service
Westfield Middle School

Queens Park
Bedford
MK40 4HW

Tel: (01234) 316353
Fax: (01234) 316352
Email: parent.partnership@bedscc.gov.uk
Web: www.bedfordshire.gov.uk/parentp




