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Looking
at Schools



This booklet gives
advice about looking at
schools when you need
to choose a school for 
your child.

Introduction
Deciding which school you would prefer your child to go to
is an important decision for any parent/carer.  

If your child has special educational needs, there are extra
things you will want to think about.

If you would like information about: 

• admissions to schools in Bedfordshire; 
• the transfer process; or 
• which schools serve your local area, 

you can contact the Schools Admission Service.

How to find what schools are in your area

Children from Westfield
Middle School, Bedford
drew the illustrations in
this series of leaflets.
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School Admissions Service 
Contact Details

Address
Schools Admission Service
Bedfordshire County Council
Cauldwell Street
Bedford  MK42 9AP

Email
admissions@bedscc.gov.uk

Website
www.bedfordshire.gov.uk

Phone
Telephone lines are open: 
11.00am–12.00noon each morning, and 
2.00pm–5.00pm Monday to Thursday, 
2.00pm–4.30pm on Friday. 

Phone any of the following numbers:
01234 228140
01234 228179
01234 228878
01234 228593
01234 228987

Fax
01234 228846.



What you can do before visiting the school

All schools have to produce a school prospectus or brochure.
It might help you to ask for a copy and to read through this
before you visit the school.  

You could also ask for:

• the most recent Governors’ Annual Report to Parents;

• the school’s Special Educational Needs Policy;

• other policies, such as the Behaviour or Bullying Policy;

• the OFSTED Inspectors’ report on the school (you can also 
get this from the OFSTED website: www.ofsted.gov.uk).

Reading through this information will give you an idea of
what the school is like and help you think of things you
want to find out more about.

Once you have a list of possible schools, contact them to
make an appointment.  

When your child is ready to move to lower, middle or 
upper school, the school will send you information about
open evenings for parents/carers and children in the
autumn term.

Schools are busy places and it is a good idea to ask who you
will meet at the schools and how much time they will be
able to spend with you.  It would be a good idea to ask to
see the Special Educational Needs Co-ordinator (SENCo)
when you visit.

Think carefully about whether you want to take your 
child with you on the first visit (you could discuss this 
with the school).

Decide if you want to take someone along with you, such
as a friend or relative.  This can be helpful, to talk through
your view of the school after the visit.

You may find it useful to have a guided tour of the school.
You will get a better feel for the school if you can do this in
school hours when the children are there.

Before you visit the school Arranging a visit to the school

Remember
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This booklet will not tell 
you everything you need 
to know. It is a good idea 
to visit the school.



Here are some questions you might want to ask. 
• How many pupils will be in my child’s class?
• What will the school do to make sure that all staff know 

about my child’s individual needs?
• How does the school arrange extra support for children 

who need it?
• How will the school involve me in planning for my 

child’s needs?
• How will the school help the other children to 

understand my child’s needs?
• How will the school help my child to settle into school 

and to make friends?
• How will the school keep me up to date about what is 

happening in school?
• How does the school help children to learn how to 

behave and help them to make school a happy place?
• How does the school deal with bullying?
• How will the school make sure my child has the chance to 

take part in all areas of the curriculum?
• What extra activities and clubs are there during 

lunchtime and after school?
• What happens at break times and lunch times; are there 

any games and/or facilities for the children to use?

If you have older children, you might like to find out:
• what languages your child can learn;
• how the school organises classes – whether they put the 

children in sets according to their ability (particularly 
in English and maths);

• what IT facilities there are – how many computer rooms 
there are and whether there are enough computers for 
every child in the class.

You may also think of other things that are important to
you and your family.  If you are going to visit more than
one school you might want to jot down some notes to help 
you remember.

The Parent Partnership Service
Westfield Middle School
Queens Park
Bedford
MK40 4HW

Tel: (01234) 316353
Fax: (01234) 316352
Email: parent.partnership@bedscc.gov.uk
Web: www.bedfordshire.gov.uk/parentp

If you need the information in
this leaflet in another language
or in a special format, such 
as braille, large print or 
audio-cassette, please contact
us at the address below.
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