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This booklet will help you
understand what statutory
assessment means for you
and your child.

In some cases the Local Authority may decide that an
assessment of your child’s needs is not necessary.  This may
be because:

• School Action Plus is already providing what your child 
needs; or

• there is not enough evidence to show the level of your 
child’s difficulties.

For most children, the right time to ask for a statutory
assessment is when the school has already supported the
child through School Action and School Action Plus and it
has become clear that the child will need even more help.

For a very small number of children with severe, complex
and long term needs, the school may ask for a statutory
assessment at an early stage because it is obvious that
extra help will become necessary.

School Request
The school will consult you before they ask the Local
Authority for a statutory assessment. A school can ask for a
statutory assessment if they are concerned about the
progress your child is making with the support at School
Action Plus. If the school requests a statutory assessment,
the Local Authority will write and ask whether you agree,
and whether you would like to send in any information
about your child.

Children from Westfield Middle
School, Bedford drew the illustrations
in this series of leaflets.

Introduction
Most children with special educational needs will get
all the help that they need through School Action
and School Action Plus, as schools have an allowance
in their budgets to meet their needs. However, for a
very small number of children, a statutory
assessment may be necessary.

A statutory assessment is when the Local Authority
looks carefully at your child’s learning difficulties.
They ask you, teachers and other professionals to
write reports about your child.

Once the Local Authority has received this
information and looked at it, a Referrals Panel will
decide whether to assess your child to see if she or
he needs a statement. You will find a timescale for
the assessment process at the back of this booklet.

Asking for a statutory assessment

What’s a
statutory

assessment?
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Parental Request 
As a parent or carer, you can also ask the Local Authority for
a statutory assessment of your child. It is a good idea to
meet with your child’s school first if you feel that your
child’s needs are not being met through School Action Plus.
You can also talk to a Parent Partnership Officer (tel: 01234
316353) who can give you advice about statutory
assessment.

When the Local Authority receives a request for a statutory
assessment, they will ask for information both from the
school and from you. You can send in any information  you
think will help your request, including reports from agencies
such as health or social services.

They will set up a referral panel to decide whether a
statutory assessment is necessary.

The referral panel may also ask other professionals to
provide information about your child (for example, doctors
or specialist teachers).

The referral panel will base their decision on the information
they receive.

Before deciding that a statutory assessment is necessary, the
referral panel looks for firm evidence that:

• the school has sought and acted on advice from a range 
of external agencies, such as the Health Authority and 
an Educational Psychologist;

• the school and agencies are working effectively to meet 
the child’s special educational needs at School 
Action Plus;

• Individual Education Plans for the child have followed 
up the advice the school has received, the school has 

used these plans over a period of time, and 
reviewed them;

• the school has involved parents; 
• the school is making good use of its own budget for 

special educational needs to support your child; and
• despite all the efforts of the school and outside 

agencies, your child continues to have significant 
and/or complex special educational needs that are a 
cause of concern.

When the referral panel has looked into all this and made
its decision, the Local Authority will write to tell you
whether they will carry out a statutory assessment of your
child’s needs or not.  They may decide:

• that the support available at School Action Plus will 
continue to meet your child’s special educational needs. 
In this case the decision will be that they will not go 
ahead with statutory assessment; or

• that they need more detailed information about your 
child’s special educational needs.  In this case the Local 
Authority will go ahead with statutory assessment.

The referral panel The Local Authority decision

Remember If the Local Authority
turns down your
request for a statutory 
assessment, you can try
again at a later date.

3 4



Right to appeal

If you are not happy with the Local Authority’s decision, we
encourage you to talk to the Local Authority and/or to us at the
Parent Partnership Service.

If the Local Authority still refuses to carry out a statutory
assessment after you have discussed it with them, you have the
right to appeal to the Special Educational Needs and Disability
Tribunal (SENDIST). You can also go to mediation to settle any
disagreements or conflicts, as an alternative to SENDIST. You may
consider appealing and also going to mediation. 

The Local Authority will let you know whether your child will need
extra provision to meet his or her special educational needs.  

The Parent Partnership Service will also write to you and invite you
to an information session where someone will explain the
statutory assessment process, and you can ask any questions that
you may have.

You can get details about SENDIST and mediation either from the
Local Authority or from us at the Parent Partnership Service. Please
see the booklet "If you are not happy with the provision for your
child’s special educational needs”.

Statutory assessment

If the Local Authority decides that the statutory assessment
will go ahead they will assign to you a Named Officer, who
will be happy to discuss any part of the statutory assessment
process with you and help you with it. The Local Authority
will tell you who your Named Officer will be when they
write to tell you their decision. 

They will again ask you whether you want to give any more
information.

During the assessment, the Local Authority will collect
information from:

• you and your child;
• your child’s school;
• an educational psychologist;
• health professionals, including a community 

paediatrician and other professionals as appropriate, 
such as an occupational therapist or health visitor;

• Social Services;
• any other professionals involved with your child.

The Parent Partnership Service will also write to you and
invite you to an information session where someone will
explain the  statutory assessment process, and you can ask
any questions that you may have.
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If you agree with the proposed statement, you should
receive the final statement within eight weeks of the
proposed one.

If you have not been able to reach an agreement, the Local
Authority will finalise the statement.  You will be able to
appeal to SENDIST (Special Educational Needs and Disability
Tribunal) and/or go to mediation.

With the final statement, the Local Authority will send you
details of the right to appeal. 

Please see the booklet “Note in Lieu and Statement of
Special Educational Needs” for details of what is in a Note in
lieu or a Statement.

The Statement

What’s an
Annual

Review?

If the Local Authority thinks that your child’s needs can be
met within the school’s  resources, they will not issue a
Statement. Instead, they will send you a “Note in Lieu”.

If your child will need extra provision to meet his or her
special educational needs, the Local Authority will let you
know. They will also let you know whether you have the
right to appeal at this stage. The Local Authority will send
you details about this. 

If the Local Authority thinks that your child needs extra
provision, they will send you a Proposed Statement.  This
should outline your child’s special educational needs and
ways in which the school should meet each of those needs.  It
will also include all the reports collected for the assessment.

You will have 15 days to give the Local Authority your
opinions about the Proposed Statement, or you can ask for a
meeting to discuss it with your Named Officer.  You could
discuss the Proposed Statement with your school or the
Parent Partnership Service.

Please see the booklet ‘Note in Lieu and Statement of SEN’
for details about a Note in Lieu and Statement.

The Statement

Remember If you are unhappy with
any of the Proposed
Statement, it is very
important that you talk
with the Local Authority
about your concerns.

7 8

Annual Review
If your child has a statement of special educational needs,
the Local Authority must look at the statement at least
every 12 months. This is called an Annual Review.

This Review is to monitor your child’s progress and to make
sure that the statement continues to meet her or his needs.

Please see the the “Annual Review and Transition Plan”
booklet for more information.



If you need the information in
this leaflet in another language
or in a special format, such 
as braille, large print or 
audio-cassette, please contact
us at the address below.

Timescale

The Local Authority considers the request
and decides:

yes           OR             no

to Statutory Assessment

(If no, you have the right of mediation
or appeal)

The Local Authority makes an 
assessment and decides  whether to:

make a Statement     OR     not make a 
Statement.

(If not, you have the right of mediation
or appeal)

The Local Authority either: 
issues the    OR   explains their
proposed decision not 
Statement to make a

Statement and 
send a Note 
in Lieu.

(You have the right of mediation or
appeal about some parts of the
Statement or the Note in Lieu) 

The Local Authority sends out the final
statement.

6 weeks

10 weeks

2 weeks

8 weeks

9

TOTAL = 26 WEEKS

The Parent Partnership Service
Westfield Middle School
Queens Park
Bedford
MK40 4HW
Tel: (01234) 316353
Fax: (01234) 316352
Email: parent.partnership@bedscc.gov.uk
Website: www.bedfordshire.gov.uk/parentp


